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ROYAL SOCIETY
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         Royal Society of Chemistry (RSC)
       Initial Proposal for a Science Event
	
	Notes:

	1.
	Working Title:
	
	

	2.
	Proposed Venue:
	
	City or Region is sufficient at this stage. RSC are happy to advise on appropriate venues, and RSC reserve the right to recommend alternative venues.

	3.
	Proposed Dates:
	
	Month/Year is sufficient at this stage.

	4.
	Duration:
	
	

	5.
	Proposer:
	
	Please give name and contact details.

	6.
	Proposed Scientific Committee:
	
	Please give the names and affiliations of all scientific committee members. 

	7.
	Supporting Group(s):
	
	e.g. Division, Forum or specialist Interest Group(s)

	8.
	Type of meeting:
	One-day Symposium
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Evening Lecture
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One-day Workshop
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Training Course 
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Multi-day Conference
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Training Symposium  
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Discussion
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Other…



	9.
	Scientific Case:
	Please state the case for the scientific programme, e.g. in terms of importance, timeliness, attractiveness of publication, topicality, and target audience.

Also, please explain the relevance of the events in terms of RSC Roadmap priorities and initiatives, and the benefit to potential delegates. 

	
	 


	10.
	Business Case:
	Please state the business case for the event, e.g. in terms of impact vs. resource required, benefits for RSC Publishing, financial risk vs. benefits. 

	
	 


	11.
	Delegate Case:
	Please state the benefits of attending this event for the delegate, e.g. in terms of understanding latest developments in science, networking, new techniques, opportunity to influence/engage, etc.

	
	

	12.
	Background:
	
	Is this part of an existing series of events? Is this a follow-up to other events/activities? Please give details.

	13.
	Format:
	
	Describe the format of the meeting, e.g. single sessions, two or three parallel sessions. Ratio Invited: Contributed Speakers

	14.
	Target Speakers:
	
	Please give names and affiliations of top five speakers you would target.

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	15.
	Target Audience:
	
	Describe the target audience e.g.  in terms of 

Academics : Industrialists

Number of Students (%)

UK : Overseas

Chemical Scientists : Other Disciplines (Biology, Physics)

Also, are there particular regions or countries with strong research and/or industrial activity in the field.

	16.
	Target Attendance:
	
	Please estimate the total number of delegates based on your experience of other conferences of this type.

	17.
	Market Size:
	Groups in UK:

Groups in Europe:

Groups in ROW:
	Please give an indication of the number of research groups working in this area.

	18.
	Competing Meetings:
	
	Please give details of any competing meetings in the UK or overseas, and recent meetings on the topic. 

What were/are typical registration fees for these meetings?

	19.
	Potential Collaborating Societies:
	
	Note any other Societies or Organisations who are active in this area (subject or geographical) and who might be seen as potential competitors or collaborators.

	20.
	Registration Fees:
	
	What do you believe would be a competitive registration fee for this conference?

	21.
	Financial Model:
	
	What do you believe would be the most appropriate financial model for this event? 

	22.
	Support Required
	Please indicate what level of RSC support is required (select as many as appropriate):

	
	
	General RSC Support: 
[image: image8]
	Acknowledging the RSC as a supporter of the event.

	
	
	RSC Sponsorship: 
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	RSC to sponsor the event in return for exhibition space and/or other benefits.

	
	
	RSC Co-sponsorship: 
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	RSC to be listed as a supporter of the event and promote it to members in return for RSC members receiving registration fee discount.

	
	
	Full RSC Event Management: 
[image: image11]
	RSC to manage and deliver the event. RSC has full financial responsibility.

	
	
	RSC Bursary Support:  
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	RSC to provide funds for bursaries for early-career members.

	

	International Peripatetic Conferences or Collaborative Series Only

	23.
	Overseeing/ Collaborating Organisation:
	
	Which organisation oversees this series? What are their expectations and/or requirements, e.g. financial and organisational? 

	24.
	History:
	1. 
	Please give details of the last 5 conferences in this series: Location, Venue, Attendance, Financial Outcomes & Lead Organise in a separate document if necessary. 

	
	
	2. 
	

	
	
	3. 
	

	
	
	4. 
	

	
	
	5. 
	

	25.
	Publishing:
	
	Are there any published products associated with this series, e.g. proceedings book. If yes, what format does this take and is there a contract with a Publisher?

	26.
	Bid Process:
	
	Please give details of the bid process, e.g. when bids should be made and to whom, format, commitments required. Are other countries bidding too?

	27.
	Risk Assessment:
	
	What is the risk for the RSC in hosting this event? See Criteria for Peripatetic Conferences for risk factors to be considered.


	RSC Staff to complete:

	28.
	RSC Division and/or Interest Group Comments:
	
	This form may be sent to relevant RSC group(s) to comment on the topic, committee, speakers and geographical balance, venue, dates and duration, potential clashes, and any other comments.

	29.
	RSC Staff Comments
	
	RSC Staff to comment on Division support, target audience, attendance number, topic, committee, speakers and geographical balance, venue, dates and duration, potential clashes, previous meeting performance and relevant feedback (if a series) and any other comments.

	
	
	
	

	30.
	RSC Staff Roles
	Functions:
	Staff member or Team responsible:

	
	
	Development
	

	
	
	Project & Financial Management
	

	
	
	Scientific Content
	

	
	
	Committee Support
	

	
	
	Web
	

	
	
	Market Size Assessment
	

	
	
	Promotion
	

	
	
	Logistics
	

	
	
	Venue Find
	

	
	
	Exhibition & Sponsorship Sales
	

	
	
	Registration & Associated Finances
	

	
	
	Abstract management
	

	
	
	Delegate liaison
	

	
	
	No. staff on site
	


Form completed by:  
_____________________________________

Date:
_____________________________________

